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[TpunsTo YTBepKIeHO
Ha nencoBere NPUKA30M JIUPEKTOPA
ITporokon Ne 7 ot 29.08.2024 MBOY «Kapcamypckas OOII»

ot 29.08.2024 Ne 66/1

HOJIO)KEHHUE
OO0 mcnmob30BaHMH MPOCTOMH 3JIEKTPOHHON MOANMCH
nokymenToB MBOY «Kapcamypckass OOI», pasMemieHHbIX
Ha opunmaasHoOM caiite OO

1.001ue noJ0:keHus1

1.1.Hacrosmee [lomokenne 00 MCIONB30BaHUM MPOCTON AIeKTpoHHOUW moamnucu (maiee [10I1) 8 MBOY
«Kapcamypckas OOL» (mamee - [lomoxkeHue) sBIAETCS JOKAIBHBIM HOPMAaTUBHBIM akTomM MBOVY
«Kapcamrypckas OOIL» (ganee Opranu3anys) 1 onpeAesnseT MOPsI0K U YCIOBHU pabOThl COTPYAHUKOB C
JNEKTPOHHBIMH  JOKYMEHTaMH,  CaMOCTOSTEIbHO  pa3pabaThiBA€MBIMH M YTBEPKIAEMbBIMH
o0pa3oBaTeIbHON OpraHu3aiueii, Tpedyrolue npu pasmMeriennu Ha caiite OO Hamuuus [1911.
1.2.Hanmuue [1911 obecnieunBaeT TOKyMeHTaM, pa3MelieHHbIM Ha caiite OO:

- IOTTMHHOCTH - IOATBEPKACHNE aBTOPCTBA JOKYMEHTA;

- IEJIOCTHOCTH - JJOKYMEHT He MOXKET OBITh U3MEHEH ITOCIIE IO ITHCaHUS;

- He OTpHIIaHUE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOXET OTKa3aThCsl OT CBOEH MOAIUCH.
2.HopmaTuBHas 6a3a

2.1.Tlpuka3 denepanbHOl CiTyKOBI IO Haa30py B chepe oOpazoBanus M Hayku oT 4 aBrycra 2023 1. Ne
1493 «O06 ytBepkmeHNH TPeOOBaHUH K CTPYKTYpE OQHIMANBHOTO caiiTa 00pa30BaTeIbHON OpTaHU3aIlN
B HMH(OPMAaIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT» W (opmaTy NpencTaBlICHHsS Ha HEM
HH()OPMAITHI.

2.3. Kommenrapuu @enepanbHoii Ciy’)kObl 10 Ham3opy B chepe oOpa3oBaHMS U HAyKH B CBSI3U C
aktyanm3arueit TpeOoBanuii k CTpykType OGHIMAIBHOTO caiiTa o0pa3oBaTEIbHON OpraHWU3allid B
HHQOPMALMOHHO-TEIEKOMMYHHUKAaIMOHHON cetn «MHTepHeT» U QopmMaTy npencTaBiceHus: HHQOpMAIKH.
DdenepanbHbii 3aKk0H «O0 371eKTpoHHOHN moanucu» ot 6.04.2011 r Ne63-d3 crarsu 2, 5 u 6.

3. TepMuHBI U onpeiENeHUS

B nannrom IlonoxeHnn NCTIONB3YIOTCA CIEAYIOIINE TEPMHUHBI M X OMPEIeeHUS:

3.1.mpocras anexrponHas noamuck (I13I1) - uabopmanus B anekTpoHHOM PopMe, KOTOpas MPUCOSANHEHA
K JApyroil wHpoOpMamuu B JJIEKTPOHHOW ¢opMme (MOAMUCHIBaeMOW HH(pOpMaNnu, TOKYMEHTY B
3JIEKTPOHHOM BHJIE) WM MHBIM 00pa3oM CBs3aHHAS C TaKoW MHQOpMaIel, 1 KOTopasi UCTIOJIb3YeTCsl AT
OTIpeIeNICHHUS JINIA, TIOJMCHIBAIONIEr0 HH)OPMAIIUIO.

3.2.Bmagenern kiroda [IDI1 - corpymamk OpraHu3anuy, 03HAKOMIIEHHBIH ¢ HacTosmmM [lomoskeHnem u
UCTIOJNB3YOIIUE Mapoib udposoro ymocrosepenus [1911;

3.3.xmou [IDI1 (mapons mmdpoBoro ymocroepeHus [IOI1) — yHUKanbHAs MMOCIIENOBATEIHHOCTD
CHUMBOJIOB, IpeJHa3HauY€HHas AJIs CO3/aHUS JJIEKTPOHHOM MOANMCH M TOATBEP)KIEHUS IOUIMHHOCTH
[I3I1 B 2JIeKTPOHHOM JTOKYMEHTE;

3.4. wramn (mukrorpamma) IIOI1 - BusyanbHas oTMeTKa 00 3IEKTPOHHON MOANMCH, BKIFOYAIOIIAsS
morotun Oprarm3ary, pekBm3uTHl 11911, Bpems dopmuposanus II3I1 (oTobpaxkaercs B mTamIe IO
yacoBoMy Tosicy Opranuzaiun);

3.5.IeKTpOHHBIN JOKYMEHT — IOKyMEHT, HH()OpMAaITis B KOTOPOM TPEACTaBICHA B DIIEKTPOHHOM BHJIE;
00paboTKa 3IEKTPOHHOTO NOKYMEHTa - JACHCTBHS C AJIEKTPOHHBIM JTOKYMEHTOM: CO3JaHHE, MPOBEpKa,
nmoarnucanue [1911

4.00ecnevyeHne IOPUANYECKON CHJIbI BHYTPEHHHUX 3J1€KTPOHHBIX JOKYMEHTOB

4.1.N3rorosnenune [1311, renepanuto maposneit [1911 ocymecteuser pykoBoaurens OO

4.2 Pyxopogutenp OO mepemaer maposb Biagensily kimoda [IOI1, oTBeTcTBeHHOMY 3a BeleHHE
odurmansroro caiita OO, 03HAKOMIICHHOTO C JIAHHBIM TIOJI0)KEHHUEM

4.3.0TBeTCTBEHHBI 3a BeAeHHE OQUIMAIBHOTO caita Bhajgenen kimoua mnpucoenuuser [IOI1 k
JIOKYMEHTaM, CaMOCTOSATENBHO pa3padaTblBaeMBIM H yTBEP)KIEHHBIM 00pa30BaTeNbHOW OpraHu3aIlfei,
[TOATTMCAHHBIM TIOIKCHI0 PYKOBOIUTEIS U YTBEepKIeHHBIM redathio OO u pa3memnaer ux Ha caiite OO
4.4.Coznanue 1911 nHuMupyercs cooTBETCTBYIONMM AeicTBHeEM Biaaenbua 1311, T.e. He BbIMONHIETCA
ABTOMAaTUYECKH WA HE3aMETHO IS BIIAJeINbIIa.



4.5.JIokyMeHTHl U CBeJeHHs, pa3MmelieHHbie Ha CaiiTe, MOIDKHBI OBITh YTBEP)KIEHBI B COOTBETCTBHH C
YCTaHOBJICHHBIM B 00pa30BaTeNbHOM OpraHn3aluy pacipeeleHeM OTHOMOYHH.

4.6.PyxoBogurens OO u Biajerner] KJI0Ya OTBEYAIOT 32 COXPAHHOCTh M KOH(HIECHIHAIFHOCTH KITFOYa
o101

4.7 Pexomennyercss uaMeHsATs napoins [1911 He pexke ogHOTO pasa B Tpu Mecsna. s cHWKEHHsS pucka
noadopa Mapois W HECAaHKIMOHMPOBAHHOTO HWCHOJNB30BAaHMS APYTHMM JIMLOM KIIOYa BIICKTPOHHOU
MTOAIITMCH PEKOMEHTyeTCsl He 3a/1aBaTh IMapoJTd, UCIIOJIb30BaHHBIE PaHEe.

4.8.BuzyansHo Ha CaiiTe mpocTas 3JIeKTpOHHas MOJANUCh OyIeT BHITISAAETh KaK ITaMn (IHKTOrpaMmma),
yKa3bIBaIOIIasl Ha TO, YTO JOKYMEHT MOANMCAH MPOCTOH AIIEKTPOHHOM MOHUCHIO.

4.9.1lpu ycraHOBKE Kypcopa Ha 3Ty HMUKTOTPaMMYy, Ha 3KPaH JOJDKHBI BBEIBOJIUTHCS CBEJCHHS «aaTa U
BpeMs TONMUCAHMS, (QaMWIns, WMs, OTYECTBO M JIOJDKHOCTh JIMIA, IOJIKMCABIIET0 JIOKYMEHT;
chOpMHUPOBaHHBIN YHUKAJIBHBIN MPOTPAMMHEBIA KITIOW».

4.10.Buzyanmzanus mwramna [13I1 sBiseTcss HEOCIOPUMBIM TOATBEpXkKACHHEM (akTa TOANUCAHUS
JIOKYMEHTa COOTBETCTBYIONMM BiaaenbiieM [ID11 (moaImHHOCTE U HEOTPEKaeMOCTh).

4.11.OnexTpoHHBIE JOKYMEHTBI XPaHATCS W pa3MeEIaloTcsl Ha caiiTe B TOM BHAE, B KOTOPOM OHH ObUIH
CO3/IaHBlI.

5.IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH BJIa/Je/IbLA JIEKTPOHHON MOAMUCH

5.1.PykoBoaurens OO umeeT mpaso:

- IlepenaBarh mapospb Biaeiblly KIH0UYa, COTPYIHHKY, OTBETCTBEHHOMY 3a pa3MelieHre nHQopMaluu Ha
caifre OO

5.2 .Bnanener [1311 nmeet npaso:

- oOpamatecs Kk pykoBomurento OO s aHHYTUPOBAaHUS (OT3hIBA), NMPUOCTAHOBKHU (BO30OHOBIICHIS)
JEeWCTBUS MPUHAUIEKAILETO eMY KITIoYa 3JIEKTPOHHOH MOAINCH;

- B cllydyac HEOOXOJMMOCTH 3aMEHBl, BOCCTAHOBIICHHS KIIFOYa DJIEKTPOHHON IOAIUCH OOpATUThCS K
pykoBoauteno OO ¢ COOTBETCTBYIOIIEH MPOCHOOH U MOMYYUTH HOBBIN KIIIOY 3JEKTPOHHOH MOJIKCH;

5.3. Baagenen I[13I1 06s13an:

- BecTH 00pabOTKY AJIEKTPOHHBIX JIOKYMEHTOB U pa3MeleHue ux Ha caiite OO B COOTBETCTBHU CO CBOUMHU
JOJDKHOCTHBIMHU OOS3aHHOCTSIMH U HACTOSIIIUM TIOJI0KEHHEM;

- MPUHUMAaTh BCE BO3MOXHBIE MEPHI I TPEAOTBPAIICHHUS HECAHKIIMOHUPOBAHHOTO  HCIIOIB30BAHUS
CBOET0 KJII0Ya 3JIEKTPOHHOM IOJINCH;

- HU TIpY KaKWX YCJIOBUSX HE TepeIaBaTh KU JIEKTPOHHON TOIKCH APYTHUM JTUIaM;

-Ipd  KOMIPOMETALUH CBOETrO KIIOYa D3JICKTPOHHOW MOJNHMCH HE3aMEIJIHUTENbHO OOpaTUThCS
K PYKOBOJHTEIIO 00 TUTST MPUOCTAHOBKM JCWCTBUS  NPHHAAISKANETO €My  KIIo4a
3JIEKTPOHHOM MOIIHUCH.

5.4 Bnagenery 11011 HeceT NWYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOETO KIIIOYA AIIEKTPOHHOM
MOJINHCH U €T0 3alUTy OT HECAHKIIMOHUPOBAHHOT'O HCIIOJIB30BAHUS.

6.Texnosaorus co3nanus 1211

6.1.ns cozmanus IIDI1 wucmomb3yercst Adobe Acrobat Reader DC. Adobe Acrobat Reader DC a3to
OecIIaTHOE MPIITIOKEHUE MEXAYHAPOIHOTO CTaHAapTa U MTPOCMOTPa, TOAMMCAHAS U KOMMEHTHPOBAHUS
noxkymeHToB PDF

7.3akaI09UTEeNbHbIE TOJI0KEHUS

7.1.Hacrosimee [lonoxxeHne BCTynaeT B CHITY C JaThl YTBEPKICHHS.
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